
How to Get Your Trucking Authority 

A VERY basic checklist 
 Decide on a business structure. Talk to an accountant to determine how you’re going to 

organize your business to maximize your financial and operational success. Research Limited 
Liability Companies (LLCs), C Corporations, S Corporations, Partnerships, and Sole 
Proprietorships to make the right decision for your business.  Make sure that you understand 
that the primary purpose of electing a company structure is taxation, not asset protection.  

 Next, decide on a name for your business. If required, file your business with your state. 
Generally, this is done through the Secretary of State, but check your state’s official website to 
be sure.  Register your business with your State.  

 Get a FEIN. Visit the IRS website at irs.gov for an Employer Identification Number (EIN) which 
you’ll need for tax purposes related to your business.   

 Figure out what kind of authority you need. Authority is based on the cargo being carried, and 
some carriers need multiple authorities to cover multiple types of cargo.  You can learn more 
about this on the FMCSA website or – give us a call and let us talk through your intentions and 
provide you with some guidance. Some states require Intrastate Authority if you’re moving 
loads within their state. Apply for the authority or authorities relevant to your business.   

 You need to know where you are going to find your freight. Get familiar with load boards if you 
don’t have customers lined up and start building relationships with quality brokers that you can 
work with in the future.  Become a student of lanes that you think you want to run.  Follow the 
freight rates in and out of markets.  Watch for seasonality in rates.   Ask questions!!  Again, call 
us – we can talk about freight all day long.  

 Figure out how you will manage your finances for the first 60 days.  Have at least 60 days of 
extra cash set aside to cover operating costs (fuel, repairs, etc.). If you’ve been an owner-
operator for a while, you know it can take 30-45 days for an invoice to get paid. Be prepared by 
having operating cash on hand while you build up your business.  If you don’t have those 
resources, try to get a line of credit and/or make a decision about if factoring is right for you.   
For more information on factoring – the good, the bad and the potential ugly – call us.  

 Apply for your Authority. Complete the OP-1 or OP-1(P) form or use the Unified Carrier 
Registration System through the FMCSA website and pay the application fee. Once you 
complete the Motor Carrier Identification Report (MCS-150) and Safety Certification Application, 
you’ll receive your USDOT Number which you need to have a vehicle used in interstate 
commerce to move freight. There is a mandatory 20-25-business day dispute period that occurs 
after your application is posted to the Federal Register in which anyone can protest your 
authority. Once it ends, you’ll need to post proof of insurance and your BOC-3 form which 
assigns an agent or business in all 50 states to receive and forward legal documents on your 
behalf. Your authority will be reviewed by the FMCSA. You’ll receive a letter from them when it’s 
approved, at which point you’ll start working on the remainder of this list. 

 Secure your UCR permit.  Use your USDOT and MC Number to apply for the Unified Carrier 
Registration (UCR) system. UCR verifies active insurance coverage in the states you operate in. 
Apply for your permit and learn more about the UCR system. 



 Pay your HVUT.  The Heavy Vehicle Use Tax is an annual tax assessed on all heavy vehicles 
operating on public highways. Research Form 2290, and when you’re ready, download the 
OOIDA worksheet. This must be completed before you can agree to the IRP. 

 Register for an IRP. The International Registration Plan (IRP) is an agreement between the 48 
contiguous states (and Canada) which provides the payment of licensing fees dependent upon 
the distance operated across all jurisdictions. (It means you’re licensed to participate in 
interstate transportation.) The IRP website can help you complete this process. You must have 
an IRP account before you can set up an IFTA account. Also, note that some states will not allow 
you to set up your IRP account until your authority is active.  

 Set up an IFTA account.  The International Fuel Tax Agreement (IFTA) is an agreement between 
the 48 contiguous states (and Canada) that simplifies fuel tax collection. It means you can travel 
between jurisdictions and ensures each state has a share of revenue to support roads and 
transportation. With an IFTA license, you just submit one fuel tax return every quarter to your 
base jurisdiction. Learn about IFTA, including how to contact your base jurisdiction to set up 
your account.  There are states, like Kentucky, that will require an additional mileage filing every 
quarter.  

 Register for additional permits. There are some circumstances that will require extra permits. 
Kentucky, New Mexico, and New York require weight distance permits to operate, and Oregon 
requires a permit and a bond. You’ll need the Standard Carrier Alpha Code (SCAC) if you’re 
moving military, government, international, or intermodal loads. 

 Order your ELD System: Make sure your system is IFTA and FMCSA compliant.  
 Enroll in a Drug and Alcohol Testing Program.  All motor carriers are required by the FMCSA and 

the DOT to have a negative drug test prior to hiring drivers or driving themselves. Learn more 
about the rules and regulations related to drug and alcohol testing on the FMCSA website. All 
supervisors of commercial drivers are required to complete two hours of controlled-substance 
training, and a Designated Employee Representative (DER) must be named who is authorized to 
immediately remove employees from duty in the event they cannot pass a drug or alcohol test. 

 Make the New Entrant Call to the FMCSA. About 10 days after you register for your authority, 
you will receive a letter from the FMCSA asking that you call in to verify your information.  Once 
this is completed, you’ll be enrolled in the New Entrant Safety Assurance Program. Within your 
first 18 months of doing business, you will have a mandatory “New Entrant” audit to ensure 
you’re compliant with federal regulations. To make sure you are, start keeping good records 
now. 

 Record Keeping:  Make sure you maintain: Driver qualification files/employee records (you must 
have a DQ file on yourself if you, as an owner, are also a driver!); Safety records; Hours of 
Service (HOS) records; Accident reporting records; Maintenance records; All Drug and Alcohol 
Testing Program records and reports; Permit Books in the Vehicle with the required 
documentation.  

Although there are a lot of steps involved, just take them one at a time. Truckers and drivers make the 
switch to having their own authority every day.  At VLocity Group, we help new carriers establish their 
businesses all the timed.  For more information, email info@vlocitygroup.com.  You can also get more 
information from our YouTube Channel at youtube/c/truckingmba or on Facebook at VLocity Group.   
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